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NATIONAL SUPPLIERS

1. Open the explorer, can be (Chrome, Firefox, IE) : http://porders.altitux.com.mx

2. Enter user name and password provided by MEAX: s :

<~ C @ @ & porders.altitux.com.mx/Account/Login?ReturnUrl=%2F
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SIGN IN TO CONTINUE

3. After your login, click on the pic of the supplier to open the menu:
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MITSUBISHI ELECTRIC AUTOMOTIVE DE MEXICO S.A. DE C.V.
Carretera Estatal 500KM 4+300, Lote 6. Parque Industrial O’'Donnell Aeropuerto Fase V.
El Marqués, Querétaro CP 76250, México.

Phone: (442) 296-7100 Fax: (442) 296- 7109
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4. Click on upload invoice: <
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5. You must upload the XMLs and PDFs of the corresponding service and all the invoice related of the reimbursement in the name of MAX:
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3¢ F000000431_POT136xm| < ¢

Selected file information

File name: F0000000431_POT136 xmi
File size: 4103bytes
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6. The system will validate the invoice and them will show a window with the result of the validation:
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7. Upload the PDF corresponding to the invoice or any evidence required to attach in PDF format:

4 Upload Invoice

-
Suppliars
Validation result SAT Status
@ %
Valide SAT Vigente
Tax ld Vendor Name Currency
XXXXXXXXXXXXX PROVEEDOR X USD - Dolares Americanas =
Invoice number Invoice date invoice ID
4 11.04-2018 o} f5a2dBac-céf3-4bbd-a079-67d7dB4d37c1
Subtotal
‘ Selectfile | Ordrop file here
52735
Totat o gy 3¢ | FOODO000431_POT136.pd +
Selected file information
File name: F0000000431_POT136,pdt
File size; 50385byies
Archivos relacionados (1 archivos)
File name 15 CFDI sublotal Total Expenses Validation result SAT Status Actions
FD000000431_POT 138 xmi Yes 27350 $728 50,00 Viido Vigente D ®
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8. Save the information by clicking on the green box:
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9. After successfully completing the loading of XML and PDF you must continue with the association of the PO in the following
menu My invoices:

10. Within my invoices will be enabled a symbol before the folio of the invoice which will be clicked to start the association with
POs:
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&’ Link invoice to PO 2
-
Suppliers
Alias Supplier Num ED00437 System EBs
Invoice number 431 Invoice date 2018-04-11T10:57:40 Invoice ID 15a2d0ac-CAf3-4bbd-2079-6747d84d37c 1
Cumency | Dolares americancs v
Sublotal Total ordenes Diferencia

$273.50 $273.50 $0.00 [ & s |

#POIRCO item Quantity Unit Price Subtotal Currency
& 6253 E3NC-LH02 2M OMRON DIFF RFCTV VA 1.00 §252.99 §252.99 USD
& 6253 E OMRON NPN PREWIRED AM. 1.00 $179.43 $179.43 USD
6381 SHIPPING FEE 1.00 $10.00 $10.00 USD
7 6381 ONECTOR FOR AMPLIFIED PMS 800 190 $15.20 USD
6381 SLOT PMS LID-ON NPN 800 $15.10 $12080 USD
590312

Total ltems: 7 (Selected tems: 1)

Note: we cannot have difference between the POs selected plus invoice.

11. Once concluding with the association of POs, you must click on send:
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Note: After the shipment will be shown disabled to associate any purchase order.
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12. The supplier may consult his invoice status at any time within the following menu:

e Suppliers:

My invoices:
After selecting my invoices a window will open with the history of your invoices. You should pay attention to the last columns in

which you can identify the estimated date of payment, date of invoice review, final date of payment or in case of rejection will
be added a comment with the reason which must attend and comply to continue with the payment schedule.
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